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City of Half Moon Bay
PUBLIC WORKS DEPARTMENT

Application Review and Permit Process

May Include:

Fire District

Water District

Planning

Police

Public Works

City Prepares “Quick 

Permit” & Notifies 

Applicant

Work

Completion

Within

30 Days

APPLICATION 

REVIEW

Applicant Pays 

Required Fees & 

Deposits

Permittee Requests 

Inspections (2 work 

days prior to work start)

INSPECTION

Permittee Provides 

Work Schedule & 

Draft Notice

REVIEW

(City Engineer)

Inspection

Not Approved

Inspection

Approved &

Signed-off

Perform 

Requested 

Modifications for 

Re-inspection

Final Inspection 

Request

Proceed to 

Next 

Inspection

FINAL 

INSPECTION

Permit Closed & 

Unused Deposit 

Refunded to Permittee

“Yes”

“Yes”

Applicant Submits Plans 

Including Measures for Noise, 

Dust, Erosion & Traffic Control; 

Public Safety/Convenience & 

Environmental Protection

PLAN REVIEW 

(Coordinated by 

City Engineer)

Encroach-

ment Agreement 

Required or 

Work >180

Days

Encroachment 

Agreement 

Executed

“No”

“Yes”

Pre-

Construction 

Meeting

Required

“No”

“No”

Permittee 

Posts & 

Distributes 

Construction 

Notice

Permittee Submits 

“As Built” Records, If 

Required

Revise & 

Resubmit

Plans Not

Approved

Applicant Pays 

Plan Review Fees

Permit 

Issuance

Plan 

Approval

Work Schedule 

& Draft Notice 

Approval

Application 

Submitted

2010-1103


	HMB Public Works Process Draft 2010-1103.vsd
	PLANNING


